COPY GENTER REQUEST FORM

[ 1Printtrorfiless [ 1Copy tphysicalpapersy [ ] Laminate
School/Building
[ JELC [ THILLTOP [ IPINEBEND [ ]SALEMHILLS
[ TMIDDLE SCHOOL [ ISIMLEY HIGH [ 1DISTRICT OFFICE
Name:

Department/Grade:
Date Submitted: Date Needed:
Number of Copies: [ 1B&W [ ]COLOR
[ 18.5x11
[ IWHITE [ JIVORY [ IPINK [1BUFF [ ]1CHERRY [ ]BLUE
[ 1GOLDENROD [ 1YELLOW [ 1GREEN ~ [ JPURPLE [ ] SALMON
[ 111x17
[ JWHITE [ JYELLOW [ JGREEN [ ]BLUE
Print Options
[ 1SINGLESIDED & [ 100UBLE SIDED &£
[ ]CULLATED [ ]UNCULLATED
Finishing Options
Staples: [11 [12 [13 [14 POSITION:
HolePunch: [12 [ 13 POSITION:
Booklet (stapled & folded): [ 1SMALL-5.5X85 [ ]LARGE-8.5X11
Special Instructions:

Email CopyCenter@isd199.org OR OlsonRo@isd199.org with files or questions!
PLEASE ALLOW A TWO DAY TURNAROUND TIME ON ALL COPY CENTER REQUESTS



